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EDITH CAVELL PRIMARY SCHOOL

Manton Lane, Bedford. MK41 7NH
office@ecls.org.uk 
Person Specification for Family Engagement Officer – Level 3
	
	Essential
	Desirable

	Qualifications


	· GCSE English & maths
· NVQ Level 3 or equivalent 
	· Qualification relevant to the post such as social work, teaching, youth work or other related qualification
· First Aid qualification 

	Experience


	· Proven successful experience working with children and families from diverse backgrounds through individual and/or group based support
· Experience of effectively dealing with social and emotional factors which affect a child’s capacity to learn
	· Experience of working in a multi-agency environment

· Experiences working with children and families within the EYFS and primary age range.
· Experiences working with children in EYFS, Key Stage 1 & 2 
· Relevant experience in a mainstream setting

	Skills / Knowledge / Aptitude


	· Ability to engage children and families who may be resistant to support demonstrating persistence and resilience.

· Ability to form and maintain good professional relationships with families, staff and other professionals

· Solution focused approach, collaborative working and enthusiasm to work with children, parents and careers, school based staff and other professionals

· Ability to monitor, assess, record, report and implement effective actions to secure student attendance, well-being and safeguarding.
· Excellent communication, organisational, interpersonal and time management skills

· Ability to use ICT to support job role, report writing, and the keeping of accurate, timely records.

· Ability to work collaboratively with teachers and others

· Emotional resilience when working with challenging behaviour and attitudes 

· Ability to take responsibility and work with autonomy within set boundaries.

· Willingness to be flexible

· Willing to undertake appropriate professional development
· Clear, knowledge and understanding of safeguarding responsibility
	· Understand family dynamics and child development and how parenting affects the development of the child

· Experience of delivering effective parenting guidance, support and demonstrably improving parents’/carers confidence and skills

· Experience in working in a highly confidential environment.
· Clear organisational skills

· A willingness to demonstrate commitment to the ethos and values of Edith Cavell Primary School.

	Application
	· A well-structured, relevant and well-presented application form
· Undergo a Disclosure and Barring Check.

· Complete a pre-employment health check.
	


Edith Cavell Primary School is committed to safeguarding and promoting the welfare of all children and young people and expects all staff and volunteers to share this commitment.
