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EDITH CAVELL PRIMARY SCHOOL
Manton Lane, Bedford. MK41 7NH

Ambitious, Achieving and Nurturing
 Headteacher: Miss Heather Cooke
Tel:01234 345636 Fax 01234 356291
E-mail office@ecls.org.uk 
	Title and Grade of Post
	After School Care Club Assistant -  Level 2

	Job Purpose
	To assist with the running of the Out of School Club and provide high quality After School care and play opportunities for pupils

	Reporting to
	After School Care Club Leader/ Head teacher/ Senior Leadership Team 


	Hours
	10 Hours per week – 3.30pm – 5.30pm - term time only


	Main Expectations of the role:-
1. To provide a wide range of stimulating activities which encourage learning through play and co-operation, both indoors and outdoors, appropriate to the ages and needs of the children within the group.  
2. To set up the play areas and tidy up at the end of each session.

3. To contribute to the planning with colleagues and children.

4. To provide a high standard of physical care, within a safe, secure, relaxed homely environment

5. To help prepare and serve a healthy snack

6. To establish good relationships with the children and interact with them according to their individual needs.

7. To encourage the children to interact with each other and to engage in activities with them.

8. To encourage good behaviour through positive behaviour management

9. To establish good relationships with the parents and carers and treat all information relating to families as confidential.

10. Be aware of and comply with all school policies and in particular the procedures relating to Safeguarding and child protection, Prevent, health, safety and security, e-safety, AUP, confidentiality and data protection. Report all concerns to an appropriate person (as named in the policy concerned)

11. To contribute to accurate record-keeping involving pupil attendance and behaviour.
12. Under agreed school procedures, to provide First Aid assistance and keep accurate records.
13. To be aware and support difference, to ensure all pupils have equal access to opportunities.

14. Contribute to the school ethos, aims and development/improvement plan.
15. To contribute to and to implement all school policies and procedures.

16. Attend relevant staff meetings and undertake training and development activities.
17. Participate in annual Performance Management/Appraisal review processes, training and other learning activities as required.
18. To assist in the general efficient operation of the school, including providing cover for other support staff where necessary and as directed by the Headteacher/Senior Leadership Team.
19. To maintain confidentiality at all times in respect of school-related matters and to prevent disclosure of confidential or sensitive information.
20. To undertake tasks of a similar nature and level, as directed by the Headteacher/Senior Leadership Team.

	This job description may be reviewed at the end of the academic year or earlier if necessary.  In addition it may be amended at any time after consultation with you.


November 23
Edith Cavell Primary School is committed to safeguarding and promoting the welfare of all children and young people and expects all staff and volunteers to share this commitment.
I understand and agree to the terms of this job description

Signed:- 






Date:-
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