
EDITH CAVELL PRIMARY SCHOOL 
Manton Lane, Bedford. MK41 7NH 

Ambitious, Achieving and Nurturing 
                                                                                     

Title of Post Class teacher 
 

Job Purpose To support children’s learning to enable them to achieve their full potential. 
 

Reporting to The post holder is responsible and accountable to the Headteacher in all matters. 
 

Duties and Responsibilities 
Duties outline in this job description are in addition to those covered by the most recent School 
Teachers’ Pay and Conditions Document. 

All teachers are required to: 
 

1. Promote a learning environment where children are safe, happy and show consideration for 
others at all times so that they learn and achieve. 

 
2. Promote good behaviour at all times, implementing the school’s behaviour policy consistently 

and fairly.  
 

3. Plan, prepare and deliver a broad, balanced curriculum. Assess children’s learning to celebrate 
achievements and inform future planning using relevant national and local guidelines from 
appropriate sources:  National Curriculum, Agreed Syllabus for RE, National Primary Strategies. 
 

4. Devise teaching strategies which implement agreed school policies and schemes with particular 
reference to the following: teaching and learning, health and safety, safeguarding, marking and 
feedback, equality plan, inclusion, assessment, behaviour and rewards. 

 
5. Maintain appropriate records of attendance, progress, development and attainment in line with 

the school’s policy. 
 

6. Act professionally at all times, setting a good example to children through high standards of 
presentation and personal conduct whilst contributing positively to effective working 
relationships within the school. 

 
7. Set, review and strive for appropriate targets for children in line with the school’s assessment 

policy. 
 

8. Use all learning resources effectively including ICT and additional adults. 
 

9. To attend and participate fully in staff and key stage meetings. 
 

10. Promote the highest possible standards of teaching and learning which meets internal and 
external quality standards so that as many children as possible can become successful 
independent learners. 

 
11. Undertake playground duties 

 
12. Direct and support the work of teaching assistants. 

 



13. Create an atmosphere of trust and co-operation between home and school by working and 
communication with parents.  

 
As part of our school team you will be expected to: 
 

1. Work collaboratively with others to identify and maximise the learning potential of all children 
including those with barriers to learning, SEN and those who are more able. 
 

2. Keep up to date with latest developments in the Primary Curriculum pedagogy and evaluate 
teaching methods with a view to continual improvement. 
 

3. Provide an annual report to parents and attend parent consultation meetings as required. 
 

4. Contribute to the development of the school curriculum, teaching methods and their review. 
 

5. Fully support and actively contribute to the school’s responsibility for safeguarding children. 
 

6. Contribute to the formulation and implementation of the school development plan. 
 

7. Comply with health and safety policy and undertake risk assessment as appropriate. 
 

8. Play a full part in the life of the school community and support its aims, values and ethos. 
 

9. Maintain confidentiality at all times in respect of Data Protection, school-related matters and to  
prevent disclosure of confidential and sensitive information. 
 

10. Adhere to the “Keeping Children Safe in Education 2019” document. 
 

11. Carry out any other reasonable tasks as directed by the head teacher.  
 
To further your career and maintain a healthy work/life balance you will: 

 
1. Ensure that where possible all administrative tasks are delegated to support staff in line with the 

workload agreement. 
 

2. Spend Preparation, Planning and Assessment time effectively. 
 

3. Have annual performance management and review meetings to review personal and pupil 
progress 

 

This job description may be reviewed at the end of the academic year or earlier if necessary.  In addition 
it may be amended at any time after consultation with you. 

Sept 19 

 

Edith Cavell Primary School is committed to safeguarding and promoting the welfare of all 

children and young people and expects all staff and volunteers to share this commitment. 
 
I understand and agree to the terms of this Job description 
 
 
Signed:-          Date:-     


